
Instructions for Creating an Account on FAASafety.gov for those who do not have 

computer access to the Internet or who do not wish to use a computer, or those who do 

not have or use an email address. 

Any person with a computer can accomplish these tasks for another person. If the 

airman has a computer with Internet access, this procedure should not be used. The 

standard account registration is best in that case. 

1. Go to www.FAASafety.gov 

2. Under the “pilots” tab, click on CFI Portal 

3. Click on the inside tab that says, “Account Registration (No email / computer) 

4. Enter a simple temporary password, such as, 1234 

5. Enter the same password again 

6. Click on the circle next to the word, “Yes” 

7. Click on “Continue” 

8. Enter the new user’s Last Name 

9. Enter the new user’s Certificate Number 

10. Click on “Continue” 

11. If the user already has an FAASafety.gov account, the next page will look like the 

following screen shot. Contacting the Help Desk may be the best course of action 

at this point; click on “NO”. If you click on “YES” a new password will be sent to 

an email address the user may or may not have access to. 
 

 

 
 

  

Harrison 

123456789 

http://www.faasafety.gov/


12. If the next page looks like this, the Last Name is incorrect or the Certificate 

Number is incorrect, or the airman is over 80 years old. The airman can correct 

any incorrect information and try again, or click “Continue” to continue the 

registration process. There is no penalty for clicking “Continue,” but do double 

check the information first. 

 

 

 
 

When you click on “Continue” the following page appears. Please complete the 

information for the user and click “Continue.”  

 

 

  

Harrison 

Harrison 

123456789 



 

13. The next page looks like this:  

 

 
 

The new user account has been created. We strongly recommend that the login 

credentials be printed by using the link provided. This special record-keeping account, 

in this case, noemail632114@faasafety.gov, is the email address the user will use at all 

CFI Workshops and for any subsequent flight training to be recorded. The “account 

registration helper” should now ask the airman to log in to FAASafety.gov so that the 

temporary password can be replaced with a permanent password. 

 

 
 

Now click on the “Red Flag.” Then click on “Update Airman Profile.” If the airman is 

going to participate in the WINGS Program, check “Yes”; otherwise check “No”. For 

these special non-computer accounts, check “All” for Aircraft Categories and Classes 

and for Certificates. Then click “Save.” Now log out of this account and you are done. 



 

The airman should keep the printed account information, with the new password written 

down, and use that special account information when attending any safety seminar, 

including CFI Workshops. 

 

Any CFI can use this information to record completed flight tasks for the WINGS 

Program. 


